
 

Grant Admin Consent for Microsoft Outlook 
 

Depending on the setting in your Azure AD tenant it may be necessary for an administrator to grant 

consent to permissions on all users behalf in the organization. 

 

Microsoft Outlook 

To use the two-way synchronization, Plandisc needs permission to access the user’s calendar data in 

Office 365. 

With standard Azure AD settings the needed consent can be granted by the user herself / himself, but in 

some cases Azure AD has a more strict setting and an administrator must grant the necessary consent on 

behalf of the users in your organization. 

 

Step-by-step guide 

Follow these steps to grant admin consent. 

Notice: You must be administrator in your Office 365 organization to complete the steps 

 

1) 

Go to the website: https://create.plandisc.com/grant-admin-consent  

 

2) 

Press the “Login with Microsoft” to identify yourself. 

 

https://create.plandisc.com/grant-admin-consent


 

3) 

Enter your email and press “Next” 

 

4) 

Enter your password and press “Sign in” 

 



 

5) 

Accept the following consent where we ask for your permission to read your profile information. 

 

6) 

After you have logged in, you are ready to grant consent by pressing one or both of  the “Grant consent” 

buttons. 



 

 

7) 

On the following page you need to pick your account 

 

8)  

This is the consent you must grant by pressing the “Accept” button (The screenshot below belongs to the 

Planner consent. The Outlook consent will have other permission requests). 



 

 

9) 

If everything succeeded, you will see the confirmation page. 
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